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1.OBIIHE ITOJIOKEHUSA

1.1. Hacrodmue mnpaBuna BHYTPEHHEro TpyJaoBoro pacnopsiaka (manee — «IIBTPy»)
pacrpoCTPaHSIOTCS Ha BECh MEAArOTMYECKU COCTaB Y UPEKICHHUSI.

1.2. Hacrosimue npaBuia pa3paboTaHbl B COOTBETCTBUU ¢ ['paxkaanckuM koaekcom P®, Tpynossim
KoaekcoMm PD.

1.3. IIpaBuna ycTaHaBIMBAIOT B3aWMHBIC IIPpaBa U O0S3aHHOCTH YUPEKACHUS U MEAarOrHYecKoro
COCTaBa, OTBETCTBEHHOCTH 33 UX COOJIIOJICHHE U HCIIOJHEHHUE.

1.4. Hacrosamme IlpaBuina HMEIOT CBOEH LENbIO PETYJIMPOBAHUE TPYAOBBIX OTHOIIEHUN B
VY4pexneHns, yCTaHOBJICHHE ONTHMAJIBHOIO TPYJOBOTO PacloOpsifiKa, yIydllIeHWE OpPraHHU3aluy TPy.a,
YKPEIUIEHNE AUCLUTIINHBI.

2. Ilpuem paGoTHNKOB

2.1. BceoOmas neknmaparnus mpaB denoBeka. KoHcrurymus P® rapantupyer mpaBo Ha TpYI,
KOTOpBIH rpaxaanud PO cB0OOJHO BEIOMpPAET UM HA KOTOPBIH OH CBOOOIHO COTJIAIIAETCS.

2.2. IlpueM HOBBIX COTPYJHHUKOB Ha BAKAHTHBIE MECTAa B IITATHOM PACHUCAHUU YUPEKICHUS
OCYIIECTBIISIETCS. HAa OCHOBAaHWUU H3Y4YeHUS MPO(PECCHOHANBHBIX M JHUYHBIX KadecTB MPETCHICHTOB
(KaHIUIATOB), UX JOKYMEHTOB.

2.3. Ilpu mpueme Ha pabOTy KaHAWIAT HA BAKAHTHYIO JOJKHOCTh O0O0s3aH TPEIOCTABHUTH
CJIeyIOIINe JOKYMEHTBI:

-TPYAOBYIO KHIKKY, (32 HUCKIIOYEHUEM CIIy4yaeB, KOrJa TPYAOBOM JIOTOBOP 3aKJIIOYAETCS BIEPBBIC
WU pabOTHUK MOCTYTAET Ha padOTy Ha YCIOBUAX COBMECTUTEILCTBA).

- MAcTOPT WM UHOU JJOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTD.

-BOCHHBIN OWJIET (MPUITUCHOE CBUIETEIHCTBO) /11 BOEHHOOOS3aHHBIX.

-IUTIJIOM  (aTTeCTar, YIOCTOBEPEHHE) O TMONy4YeHHOM oO0Opa3oBaHUM WIH TPOodeCCHOHATHLHON
MOATOTOBKE, O KBATH(PHUKAIINN UM HATMYUH CTIEHUATbHBIX 3HAHHH.

-CTPaxoBO€ CBUAETENILCTBO IOCYJAPCTBEHHOI'O MEHCUOHHOTO CTPaXOBaHUS.

— VHH.

- TOKYMEHT 00 OTCYTCTBUU CYJUMOCTH.

2.4. Tlpu mpueMe Ha pabOTy KaHAWUIAT 3aMONHSIET TaKXKe 3asiBICHHE, KOTOPOE BHU3HUPYETCS
YupexaeHuem.

2.5. lnst opopmiieHUst pa3audHBIX JIBTOT MO HAJIOTaM, TOTAIUsM U T.I1. BETepaHbl 00EBbIX IEHCTBHI
Ha TEPPUTOPUSX IPYTUX TOCYAAPCTB, MPEAOCTABIIAIOT COOTBETCTBYIOIINE CIIPABKU U yIO0CTOBEPEHHUS.

2.6. Ilpu nocryminenun Ha pabOTy paOOTHHKY MOKET yCTaHABIMBATHCS HMCHBITATEIBHBIN CPOK B
cootBeTcTBUH O cT. 70 TK POD.

2.7. Tlpuem coTpynHuka Ha padory odopmisercs [Ipuka3zoMm, ¢ KOTOPBIM OH 3HAKOMHTCS IO
pOCTIHCH. 3aKJII0YaeTCs TPYAOBOM IOTOBOP B COOTBETCTBHHU C JIEUCTBYIOIIUM 3aKOHOAATEIbCTBOM PD.

2.8. Ha coTpyIHUKOB, MOCTYMUBIIUX HAa padOTy BIIEPBBIE, 3aMOIHIETCS HOBas TPYI0Basi KHIDKKA, a
COTPYJIHUKAM, UMEIOIINM TPYIOBYIO KHIKKY, J€NTAeTCs 3aIUCh O IpHEeMe Ha padoTy.

3.Bpems Tpyaa M oTAbIXA

3.1. B Yupexaenuu neicTByeT NATHIHEBHAS paboyast Heaes.

3.2. Hauano pa6ouero aus: ¢ 07:00 g0 20:00

3.3.B Tedenne pabodero AHS COTPYTHUKAM MPEIOCTABISETCS BpeMsi 00€IeHHOro repephiBa: ¢ 13
1o 14 gacos.

3.4. ExeroaHelii OTIyCK MPEIOCTABISIETCS COTPYIHUKAM B COOTBETCTBUH C Tpa)UKOM OTITYCKOB,
YTBEP)KICHHBIM B KOHIIE TMpenpyaymero roxa. IlepeHoc rTpaduKOB OTHYCKOB JIOMYCKAaeTcs B
UCKITIOYUTENIbHBIX CIydyasX Ha OCHOBAHUHU 3asBJICHHS COTPYJIHHKA C pa3peuieHus YupexaeHus 0e3
yiiep6a uisi HOpMaTbHOTO pUTMa pabovero mpoiiecca.

3.5. [IpogoiKUTENbHOCTE OCHOBHOT'O OTITYCKA COCTABIIAET 28 KaJeHAAPHBIX JTHEH.

3.6. Ilo cornmacoBaHuio ¢ YupexaeHUEM, COTPYAHHUKY MOXKET OBbITh MpPEAOCTaBICH OTIYCK 0e3
COXpaHEHHUs 3apabOTHOM IJIATHI O CEMEIHBIM 00CTOSITETLCTBAM.

3.7. CepxypounHble pabOThl W pabOTHI B BBIXOJAHBIC THU JOIMYCKAIOTCS TOJBKO B TMOPSIKE
WCKJTIOUEHUS C pa3pelieHus: Y UpexIeHusl.

4. O0s13aHHOCTH COTPYAHUKOB
4.1. CorpynHukH YUpexaeHUs 00sI3aHbI:



4.1.1. J1oOpOCOBECTHO HCIIOJHATH CBOM TPYAOBBIE OOS3aHHOCTH, OECIPEKOCIOBHO BBITIOIHITH
YCIIOBHSI 3aKJIFOYEHHOTO TPYJOBOTO JIOTOBOPA.

4.1.2. BBIMOMHATD YCTAaHOBJICHHBIC HOPMBI TPY/1a, pad0OTaTh YECTHO U JJOOPOCOBECTHO.

4.1.3. OGecrieunBaTh COXpaHEHHE KOMMEPUECKOH TaitHBI.

4.1.4. TlocTOSTHHO TOBBIIIATH CBOM KBATM(UKAIIMOHHBIA YPOBEHb.

4.1.5. CoznaBaTh 01aronpusTHYIO TPYAOBYIO aTMOchepy.

5. IIpaBa coTpyAHHKOB
5.1. CoTpyITHUKHM UMEIOT MPABO HA:
5.1.1. Paboty, oTBevaronryo uX npodecCHoHaIbHON KBaTU(UKALUU, 00YCIOBICHHYIO TPYIOBBIM
JOTOBOPOM.
5.1.2. 3amuTy CBOMX TPYZOBBIX IpaB, CBOOOI M 3aKOHHBIX MHTEPECOB BCEMH HE 3alpeIEHHBIMU
3aKOHOM CIIOCOOaMH.

6. O0s13aHHOCTH YUpexKIeHUus

6.1. Yupexnenue 00s13aHO:

6.1.1. IIpaBuIbHO OPraHU30BBIBATH TPYA COTPYAHUKOB i obOecrieueHus 3 (HEKTUBHOTO Pa3BUTHS
Yupexaenus.

6.1.2. Co3naTh yciaoBuUs pOCTa MPOU3BOAUTEIBLHOCTH TPYAa COTPYIHUKOB.

6.1.3. ObGecnieunBaTh TPYJOBYIO U MPOU3BOJCTBEHHYIO IUCIHILIUHY B KOJUICKTHUBE, BBIMOJTHEHUE
Hacrosiuux [IBTP.

6.1.4. Cobmogath 3aKOHOJATEIBCTBO O TpPyJAE U TMpaBWia OXpaHbl Tpynda, OOeCleunBaTh
HaJJIexallee TEXHHYeCKoe OCHaIlleHue pabounX MecCT.

6.1.5. ObecnieunBaTh YCIOBUS /ISl MTOBBILICHUS KBTI (PUKALIUN COTPYIHUKOB.

6.1.6. IToCTOSSHHO COBEPILIEHCTBOBATh OPraHU3AIIMI0 OTUIAThl TPYJa COTPYIHUKOB.

6.1.7. BoimaBate 3apaboTHyIO mjary jaBa pa3a B Mecsl. [Ipu coBmajeHuUM [HS BBILIATHI C
BBIXOJHBIM WM MTPa3AHUYHBIM HepaOouuM JHEM 3apaboTHas IJ1aTa BbIIA€TCsS HaKaHyHE 3TOTO JIHS.

7. IlpaBa YupexaeHus

7.1. YupexaeHue uMeeT npaso:

7.1.1. VYnopaBnarb COTpyJHHKaMH B TMpenesiax JACHCTBYIONIEro 3akoHonarelbcTBa PD wu
MPEAOCTABICHHBIX MTOJTHOMOYHUH.

7.1.2. 3akimoyaTb M pacTopratb TPYIOBbIE JOTOBOPHI C COTPYJAHHUKAMH B COOTBETCTBHHU C
Tpynoseim Konexcom PO.

7.1.3. JlaBaTh yka3aHus, pacoOpsDKEHUs, 00s13aTeIbHbIC IJIs1 COTPYIHUKOB.

7.1.4. OuenuBatp paboTy COTPYAHUKOB, IPOBOAUTH NEPUOTUYECKYIO aTTECTAIIUIO TIEPCOHAIA.

7.1.5. IoompsATh COTPYIHUKOB 3a JOOPOCOBECTHBIN A((DEKTUBHBIN TPYI.

7.1.6. IlpuBnekaTb COTPYIHUKOB K JUCLUMIUIMHAPHON W MAaTepUaIbHON OTBETCTBEHHOCTU B
nopsiike, ycranosiieHHOM TpynoBeiM Konekcom PO, nabiME (enepaabHBIMU 3aKOHAMM.

8. IToompenus
8.1. 3a nmoOpocoBecTHOE, MHUIIMATHBHOE BBHIMOJIHEHUE TPYAOBBIX OOS3aHHOCTEH, BBITIOJIHEHUE
JOTOJHUTEIBHBIX paboT, COBMeENIeHHE Hpodeccuu, ocoOble 3aciayrH Iepea YUpekIeHHEM, B HHBIX
Cllyyasix, IpeAyCMOTPEHHBIX JIOKAJIbHO-HOPMATUBHBIMU aKTaMH Y UpPEKICHHUS.

9. B3pickaHus

9.1. Hapyumienne TpyAOBOM W HCHOJHUTEIBHONW JUCIUIUIMHBI, T.€. HEUCIOJHEHUE WIH
HEHa/JIeXKaIllee MCIIOTHEHHE 10 BUHE COTPYIHHUKA BO3JIOKEHHBIX HAa HETO JOJKHOCTHBIX 00sI3aHHOCTEH,
BJICUET 3a CO00M MpuMEeHEeHNe K HeMy Mep JUCIUIUIMHAPHOTO B3bICKAHUA.

9.2. YupexaeHue UMEET MPaBO MPUMEHSTH CJIEIYIONINE AUCIUIUIMHAPHBIE B3bICKAHUS:

- 3aMeuaHus.

- Beirosop.

- YBOJIBHEHHE 110 COOTBETCTBYIOIIMM OCHOBAHMSIM.

9.3. JlucuurniauHapHOE B3bICKAHUE JEHCTBYET B TEUYEHHE TIOJla, MOCJIE YEro yTpauuBaeT CHUITY.
B3bickanue MOXKET OBbITh CHATO JJOCPOYHO IO XOIaTaHCTBY PYKOBOJUTENS Y UPEKICHUS.



10. Oxpana Tpyaa

10.1. Yupexxaenue obecreunmBaeT 370pOBbe M O€30MacHbIE YCIOBHUS TpyJAa, pa3padarbiBaeT U
peann3yeT IUIaHbl YIIy4dIIeHHs YCIOBHH, OXpaHbl TPy/Ia.

10.2. YupexxneHnue obOecreuMBaeT HaAJIEKallee TEXHHUECKOe O00OpyJoBaHHE pPabOYMX MECT U
CO371aeT Ha HUX yCJIOBUS pabOThI, COOTBETCTBYIOIINE MTPABHUIIAM I10 OXPaHE TPyAa.

10.3. PabGotHuku YupexaeHus oOecreduBaloT COO0JeHHEe TpeOOBaHMN MO OXpaHe Tpylna U
TEXHHUKE 0e30MacHOCTH, TpeOOBAHUI CAaHUTAPUH U TUTUEHBI, TOJDKHOCTHBIX M HHBIX HHCTPYKIIHH.

10.4. PaGoTHuKH 00s3aHBI COZEpKaTh 0OOPYJIOBAaHME B HCIPABHOM COCTOSHHM, oOecredyuBas 3a
HUMH HaJUISKAIIUH YXOI.

10.5. PaGoTHuKam 3amnperaeTcs:

- IOSIBJICHUE HA TEPPUTOPHUN Y UPEXKICHUS B HETPE3BOM BH/IE,

- IPUHOCHTH C OO0 U pacMBaTh CHUPTHBIC HAITUTKH,

- IPUHOCHUTH PEXYILEe WIN OTHECTPEIILHOE OpYKHE. ,

- OCTaBJIATh JJMYHBIC BEIU U CIEIOJCKIY B HE OTBEJICHHOM JUISL TOTO MECTE.

10.6. KypeHne Ha TEppUTOPUU PA3pEIICHO TOJBKO B CHEIHAIbHO OTBEACHHBIX MECTax. 3a
HapyIlIeHHe MpaBUI KypeHHs DPAOOTHUKU TPHUBIEKAIOTCA K AJMUHUCTPATUBHON OTBETCTBEHHOCTH -
mrpady, HaJTaraeMoMy COTPYAHUKAMHU TOKapHOW YacTH.

11. YBosibHeHHEe pa0OTHUKOB

11.1. VYBonpHeHHE paOOTHUKOB MPOU3BOAUTCS TOJBKO B COOTBETCTBHH C JEHCTBYIOIIUM
3akoHoJaTenbcTBOM P®D 1o ocHoBaHMsIM, npenycMoTpeHHbIM TpyaoBeiM Konekcom PD:

11.1.1. ITo cornamieHnto CTOpoH (COBMECTHON MHHUIIMATUBE CTOPOH) B CIy4yae COTJIAIIEHHUS CTOPOH
o ct.78 TpynoBoro Konexca P® o mpekparieHnn TpyIoBOTO J0TOBOpA B JIFOOOE yA0OHOE JJIsI CTOPOH
BpeM.

11.1.2. Ilo ucreuyeHnu cpoka TpyJOBOTO JOTOBOPA, 3aKIOUYEHHOTO HAa OMPEACICHHBIA CPOK WM HA
BpeMs BBIIOJIHEHUS onpezeneHHoi paboTs! o 1.2 ¢t1.77 TpynoBoro Konekca PO.

11.1.3. ITo uanumnatuBe cotpyanuka, o cr.80 TpynoBoro Kogekca PO.

11.1.4. B cBs13u ¢ OTKa30M OT pabOTHl BBUAY CYLIECTBEHHOI'O M3MEHEHMs yCJIOBHUU Tpyna 1o m. 7
ct.73 Tpynosoro Konekca PO®.

11.1.5. Ilpu nepeBosie COTpYAHUKA IIPU €r0 COIVIACUU B JPYTYH0 OPraHU3aLUIO0 UM NP NEPEBOIE
Ha BBIOpaHHYIO paboTy 1o 1.5 cT. 77 TpynoBoro Koaekca P®.

11.1.6. Ilo uanumaruse Yupexnenus ct. 81 Tpynosoro Kogekca P®.

11.2. YBonbHEHHE COTPYIHUKOB OGOPMIIAECTCS MPHUKA30M C OOBSIBICHHEM €r0 COTPYAHHUKY IO
POCIIUCE.

11.3. B nenp yBodbHEHUs (MOCIeIHUN pabOUYUil ACHB) COTPYIHUKY BBITACTCS TPYIOBask KHIKKA C
BHECEHHBIMH B HE€ 3aNUCAMU. B 3TOT ke IeHb OCYIIECTBIISIETCSI OKOHUATEIbHBIN PacyeT C COTPYAHUKOM.

11.4. JIns mosiHOTO pacyera 10 JHS YBOJBHEHHsI COTPYIHHUK OOs3aH CAATh YUCISALIAECS 32 HUM
MaTepHalbHbIE IICHHOCTH, CIIEII000PYI0BaHUE.
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